	Self Evaluation and Employee Performance Review Form

	Employee being reviewed: 
	Reviewed by: 

	Job Title: 
	Hire Date: 

	Grade/Level: 
	Div/Dept: 

	Length of time in current position:
	HR Manager: 

	Review period: 
	Supervisor/ Manager: 


	Section A – Review the objectives and results for the Employee
	Objective

met
	Objective 

Not met

	1. Key area of responsibility


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employee’s Assessment      


	Manager’s Assessment      


	2. Key area of responsibility


	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employee’s Assessment      

	Manager’s Assessment      


	3.  Key area of responsibility

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employee’s Assessment      


	Manager’s Assessment       


	4.  Key area of responsibility
 
	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Employee’s Assessment      


	Manager’s Assessment       



	Section B – Guiding Principles and Values:  How have you incorporated and demonstrated Guiding Principles and Values in meeting your objectives?

Teamwork ( Ownership ( Innovation ( Excellence ( Leadership ( Integrity ( Trust ( Respect ( Communication

	Employee’s comments on guiding principles 


	Manager’s comments on guiding principles      


	Section C – Key strengths for Employee

Manager to complete

	1.      

	2.       

	3.      

	Section D – Key areas of improvement

Manager to complete

	1.       

	2.       

	3.      . 

	New/Changed Objectives for next year:



	1.      .


	2.      


	3.      


	4.      




	5.      


	Suggested development/education opportunities to accomplish goals/objectives:



	1.      


	2.       



	3.      


	4.      


	Employee’s comments:



	 Employee’s signature__________________________________   Date______________________________


	Manager’s signature___________________________________    Date______________________________



	HR signature _______________________________________    Date______________________________

 


After presented and signed, please forward original to HR and give the employee a copy.

