Tuition Reimbursement

Management encourages all employees to continue their educations and explore new fields of interest.  Employee participation in training and seminars that are mutually beneficial to the employee and the company are encouraged. 

Upon prior approval by management, employees are permitted to attend relevant educational programs.  The company will reimburse expenses (for books, parking fees, courses and other required fees) up to $2,000 per calendar year. Coursework must be relevant to the employee’s job. Students must have a passing grade of C or better.  Pre-approval of the course is required.  

Non-exempt employees.  Time spent by employees in training programs will not be counted as hours of work if the following four criteria are met:

1.
Attendance is outside of the employee’s regular working hours;

2.
Attendance is in fact voluntary
;

3.
The course, lecture, or meeting is not directly related to the employee’s job
; and

4.
The employee does not perform any productive work during such attendance.

If any of these criteria are not met, the employee will be paid for the time.

�	“Attendance is not voluntary, of course, if it is required by the employer.  It is not voluntary in fact if the employee is given to understand or led to believe that his present working conditions or the continuance of his employment would be adversely affected by nonattendance.”  29 CFR §785.28.


�	“The training is directly related to the employee’s job if it is designed to make the employee handle his job more effectively as distinguished from training him for another job, or to a new or additional skill.”  29 CFR §785.29.





